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COMMUNITY COLLEGES OF SPOKANE  
 EMERGENCY MANAGEMENT PLAN  

 
MUTUAL AID AGREEMENT 

 

 
BACKGROUND: Community Colleges of Spokane (CCS) includes Spokane 
Community College (SCC), Spokane Falls Community College (SFCC) and the 
Institute for Extended Learning (IEL), and promotes educational excellence in a 
challenging, geographically wide-ranging environment.  CCS ensures opportunities for 
academic achievement, workplace preparation and service to the community by 
creating a learning environment, which is accessible, diverse, responsive, and 
innovative. 
 
Since an emergency may be sudden and without warning, and may occur at any time, 
in any place, Community Colleges of Spokane has developed an Emergency 
Management Plan (EMP) to provide the basic administrative structure and procedures 
necessary to cope with emergency situations.  This plan, along with adequate training, 
drills, and exercises will enhance the protection of lives, the environment, and property 
of CCS and enable resumption of normal operation in the shortest possible time. 
 
PARTIES & PURPOSE:  Critical to the planning process are the elements of 
sheltering in place and evacuation.  The purpose for this mutual aid agreement is to 
establish a commitment between ___(College(s))                      ,             (address)                  
and _____(Name)_______________, ___(Address)   _________, in the event 
evacuation from a CCS facility is necessary.  In return, CCS will offer mutual aid to 
______(Name)___________________ for shelter at a CCS facility if evacuation of 
their facility is necessary.  Both parties agree that, after meeting its responsibilities to 
its own students, it will permit, to the extent of its ability, and upon request of the other 
party, the use of its physical facilities by the other party as a mass shelter in the event 
of an emergency that requires the evacuation, or partial evacuation, of its own facility.  
Each party agrees that it shall exercise reasonable care in the conduct of its activities 
in such facilities and further agrees to reimburse the other party for any food, supplies 
or other extra expenses that the party providing the sheltering facilities may incur. 
 
LOCATIONS: (Insert college/school locations if different from above and describe the 
facilities that may be made available.  Also provide any special instructions and/or 
contact names and phone numbers.) 
 
 
AGREEMENT CHANGES, MODIFICATIONS AND AMENDMENTS: This Agreement 
may be changed, modified or amended by written agreement executed by both 
parties. 
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TERMINATION: Either party may terminate this Agreement upon thirty days prior 
written notification to the other party.  If this Agreement is so terminated, the parties 
shall be liable only for performance rendered or costs incurred in accordance with the 
terms of this Agreement prior to the effective date of termination. 
 
GOVERNANCE: This Agreement is entered into pursuant to and under the authority 
granted by the laws, rules and regulations of the state of Washington and any 
applicable Federal laws. 
 
INSURANCE: The state of Washington, its agencies and departments are self-insured 
for all of their general, tort, property and automobile liability exposures.  For 
information contact the Community Colleges of Spokane District Business Office at 
(509) 434-5275. 
 
INDEMNIFICATION:  Each party to this Agreement shall be responsible for damage to 
persons or property resulting from negligence on the part of itself, its employees or its 
officers.  Neither party assumes any responsibility to the other party for the 
consequences of any act or omission of any person, firm or corporation not a party to 
this Agreement. Each party shall be responsible for its own negligence and neither 
party shall indemnify or hold the other party harmless. 
 
ENTIRE AGREEMENT: This Agreement contains all the terms and conditions agreed 
upon by the parties.  No other understandings, oral or otherwise, regarding the subject 
matter of this Agreement shall be deemed to exist or to bind any of the parties hereto. 
 
IN WITNESS WHEREOF, the parties have executed this Agreement. 
 
 
COMMUNITY COLLEGES OF 
SPOKANE 
[Enter instructional unit here, e.g., IEL] 

 [Enter other party’s name here] 
 

 
 

  
 

Signature   Signature  
 
 

    

Title Date  Title  Date 
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